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e @ digitalbrain

Monday 25 ™ June 2007

ADVANCED VLE TRAINING — DIGITAL BRAIN

AIM OF THE SESSION

To explain what is meant by a VLE and to explore how Digital Brain can be used as
a VLE to provide online support materials and communities for students and staff at
St Ivo School. In this session it is hoped that staff will become confident in how to
access and make basic changes / updates to their VLE areas and subject based
learning communities.

Further sessions can be arranged once staff have become confident in the basic use
of a VLE to show the more advanced functions that are available.

SESSION OUTLINE

(a) An introduction to Digital Brain as a VLE — 10 mins
(b) Case study of a VLE in action — Geography — 20 mins
(c) Getting used to personal area on digital brain (uploading resources / adding
calendar dates) - 15 mins
(d) Adding resources etc. to your Subject Areas Online Learning Community.
- 1hr 15 mins

Logging in and accessing subject homepages / learni ng communities

Once we have got our VLE pages further established and departments are ready to
use them with students we will need to think about the best way of entry which will
probably involve links across from the school website. For now the homepage and
communities can be accessed as follows:

Accessing Subject Homepages

To access the Modern Foreign Languages and Law Homepages:

Go to www.geobytes.org.uk — select Department on the left hand options bar and
scroll down to the bottom to links to select the relevant homepage (you will then be
able to log into your account through these).

Accessing Learning Communities

To access your relevant learning community — login to digital brain and then select
e-learning from the right hand grey toolbar. Select communities and the chose from
the relevant community you want to access / edit.

Other options for logging into Digital Brain — go to www.stivoschool.com — scroll
down to the bottom and chose the login option, www.geobytes.org.uk has a login
button at the top of the page and all networked computers in school now have a
Digital Brain login shortcut.




Having more of an idea of what a VLE is and what it can be used for, and having
practiced using your personal area we are now going to try editing your learning
community homepages to make use of the various functions and add resources
which could be used by students.

TASK 1 — MAKING A CALENDAR ENTRY

1. Click on Calendar to active the edit calendar function
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2. Either select New Appointment or Click on the relevant white box of the date you
want to add an appointment to,
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3. The New Appointment Edit Box will appear.... Fill in the appropriate information —
adding a title for the appointment — start and end dates and times (you can select all
day) and a description

This can be very useful — in the description box you can add pictures and links to
other documents — therefore you can add details of trip reminders and make links
across to documents relevant to trips — e.g. letters / itineraries etc.
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Once you have done — click save — details of your new appointment will now be
visible as follows:
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TASK 2 — SETTING UP A DISCUSSION

1. Click on Discussions to enter the discussions folder
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4. Type in Name of Discussion and click Next
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5. Select the discussion you have just created from the list by double clicking on it.

V’J. Mail Discussion '"Hobbies' created

\
gﬂ Flew Edit
&d Lplozd

SN

Download Access  Properties

raste Delete

Select Name Order
D F
E&E Scrolling list

E&] fne Innr list

6. Click New and then complete the information of your discussion post —i.e. a

guestion you want answered or a quote you want students to discuss — state what
you want in your discussion thread.
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TASK 3 — ADDING WEBLINKS FOR STUDENTS

To return to your learning community select |its name from the trail e.g.

Files / eZbn /leas / c99 / schools / cgz / communitie @ discussion / Hobbies

1. Select Links from the folder view (see below) or if you have returned to page view
— select the links button from the side tool bar %
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3. Now add the name of your link and click next
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5. Your link is then created (as shown below) — you can easily order your links into
Key Stages and topic areas to make them easily accessible by students.
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To create a folder (e.g. KS3 links) — simply click on New — select New Folder and
next. Then name your folder and it will appear above. Then simply cut and paste the
relevant links into the relevant folder to keep links organised for students.



TASK 4 — CREATING AN ONLINE POLL FOR STUDENTS

Again to return to your learning community select its name from the trail e.g.

Files / eZbn /leas / c99 / schools / cgz / communitie @ fdiscussion / Hobbies

1. Double Click on Polls from the list below (or if in page view — select the poll icon
from the side bar) E]
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4. Name your poll and click edit

5. You can then set up your poll (see below for ideas) — add questions to create your
poll and select what you want students to be able to do — when completed save.

6. Once the poll has been created — students can take the poll by selecting polls
from the sidebar of the community — you could also invite students to take part in the
poll — by e-mailing out the Poll url to a group of students (e.g. a teaching set).

TASK 5 — UPLOADING RESOURCES

Return to your learning community page by selecting its name from the trail e.g.
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resources
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2. Firstly select New — and then create a new folder (using the same method as
previously used — i.e. select New Folder and then next) — add a suitable name
for your folder — e.g. Key Stage 3 resources, Year 8, 8Ln, Schemes of work
etc.

3. Then select the folder you want to put your resources into by double clicking it.

4. Select Upload and using the browsing function find the resources that you want to
upload — you can upload up

to five resources at a time —

if you don’t want them to all

be in the same folder you

can still upload them all and

then use cut and paste to

move them around within

folders.

Try uploading any 2 or 3
of the resources you have
bought with you — create
appropriate folders for
them (we can delete these
later)

(you can upload powerpoints /
games etc.. and make them
easily available for students!)



TASK 6 — EDITING THE MAIN PAGE AND ADDING HYPERLINK S TO
RESOURCES

1. Return to your Learning Community — we are now going to try editing the main
section and add some hyperlinks — start by making sure you are on the community
homepage and then select the pencil (edit button) from the top toolbar.

2. Scroll down the page to the editing section of the page. You can type in text and
use the tools in the toolbar to format / add pictures / tables / or hyperlinks. Try
adding a hyperlink in your page — to do this type the name of what you want to
hyperlink to e.g. Geography Department Homepage — then highlight this and click
the link button — you can then enter the URL of your link. When you have finished
editing your page click save and view.

Now see if you can add a hyperlink to one of the resources you have uploaded (you
may to chose File — New Window — to open up another window to browse back to
your resources to find its URL).



TASK 7 (EXTRA FOR LANGUAGE STAFF) — RESPONDING TO A DISCUSSION
Now go to one of the other language communities and respond to a discussion
guestion that one of your colleagues has set up.

Now try going to one of the language communities and respond to one of the
discussions another member of staff has created — remember you will need to start
in the learning community homepage — select discussion etc. — see if you can work it
out!

NEXT STEP - CREATING PAGES

The next stage is the simple creation of pages to support learning tasks / activities
making links across to resources. This is fairly simple once you have got used to
using the various functions of the VLE. If you have completed the other tasks and
want me to show you how to do this today — please ask. If not | am happy to meet
with individuals at any time to show you how to create pages.

Here are a few screenshots of some pages created in Geography for ideas of what
can be done — they are as simple as creating a word document and when save
is clicked they are automatically available online for students to use!

Pages have a clear structure and Learning Module pages can be used to create
easily navigated pages for different year groups / classes.



Creating Revision Resources — simple pages — quick and easily created ( can
copy and paste from existing word documents, upload powerpoints etc. — easily add
existing resources but making them available to students to use anywhere!)

Interactive Resources - simple links to quizzes (can easily be uploaded to the
community area — can make simple and free quizzes using software such as Hot
Potatoes, Content Generator (we have a site licence) etc.



